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MONROE PUBLIC SCHOOLS BOARD OF EDUCATION

Board Meeting #16
Tuesday, September 11, 2012
7:00 p.m.

AGENDA

A. Roll Call and Call to Order

1.

Pledge of Allegiance to the Flag

B. Public Commentary — Agenda Items Only

C. Discussion and Action Items

1.

Approval of Minutes

Move to approve the minutes of the following meetings as
submitted:

e August 28, 2012 Board Work Session

e August 28, 2012 Board Meeting #15

Reports and Updates
a. August 15, 2012 Board Physical Resource Committee
Minutes

Back to School Report
Ratification of Bus Driver Contract

Move to ratify the Master Agreement for July 1, 2012 through
June 30, 2013 between the Teamsters Local 214 Bus Drivers

Mr. Vensel
Mr. Vensel

Mr. Vensel

Mr. Vensel

Mr. Vensel

Mrs. Everly/
Dr. McLeod

Dr. McLeod

and the Monroe Board of Education effective September 11, 2012.

Board Policies — Final Reading
Move to adopt Board Policies — Sections 1000 and 2000 as
written effective September 11, 2012.

Out of State/Overnight Field Trip
Move to approve the Monroe Middle School three day trip to
Washington D.C., from May 9, 2013 to May 12, 2013

Dr. Martin

Dr. McLeod

according to the terms of Policy IICA, Field Trips and Excursions.

Superintendent’s Comments

Mr. Monday
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8. Old Business

9. New Business
10. Public Commentary — Any Topic
11. Adjournment

Move that the September 11, 2012 Board Meeting #16 of
the Monroe Public Schools Board of Education be adjourned.

Mr. Vensel

Mr. Vensel

Mr. Vensel

Mr. Vensel
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Mrs. Knabusch-Taylor
Dr. March

Mr. Mason

Ms. Spicer

Mr. VanWasshenova
Mr. Vensel

Mr. Yeo

ROLL CALL

Present

Board Meeting #16
September 11, 2012
Htem A

Absent




~ Board Meeting #16
September 11, 2012
Item #C.1

APPROVAL OF MINUTES

ENCLOSURES
e August 28, 2012 Board Work Session Minutes
e August 28, 2012 Board Meeting #15 Minutes

RECOMMENDATION

Move to approve the following minutes as submitted:
e August 28, 2012 Board Work Session
e August 28, 2012 Board Meeting #15

MOTION: SUPPORT: ACTION:

g
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Mrs. Knabusch-Taylor
Dr. March

Mr. Mason

Ms. Spicer

Mr. VanWasshenova
Mr. Vensel

Mr. Yeo



MONROE PUBLIC SCHOOLS BOARD OF EDUCATION

Work Session
Tuesday, August 28, 2012
5:00 p.m.
MINUTES
Roll Call and Call to Order
Board Members Present: Mrs. June Knabusch-Taylor
Dr. Tedd March

Mr. Aaron N. Mason

Ms. Wendy Spicer

Mr. Lawrence VanWasshenova
Mr. David Vensel

Mr. Robert Yeo

Board Members Absent: None
Administrators Present: Mr. Randy Monday
Mrs. Julie Everly
Dr. Ryan McLeod
Mrs. Katherine Eighmey
Dr. Barry Martin
Mr. Jerry Oley — arrived at 5:45 p.m.
Administrators Absent: Mr. David Payne
Others Present: Mr. Robert Vergiels
The meeting was called to order at 5:09 p.m. by Mr. Vensel.

Communications Committee of the Whole

Updated goals for Mr. Vergiels were developed in February of this year. Each school’s. 1mprovement,{,
plans were discussed and Bobb has been included in their plans under the parent involvemerit piece. Mr. . | -

Vergiels was asked to create a comprehensive survey of students; parents, staff and the commumty to

determine their perception of Monroe Public Schools. The staff will be told about. this survey on -
Tuesday, September 4 at their inservice and information regarding attitudes as well as relatlons]:ups with - - ;
parents and their supervisors will be gathered. Surveys for parents, students and the community W111 be -

rolled out at a later date. Board members will be given copies of the surveys to read as well.

We are becoming pro-active in our public relations and have designed a detalled calendar to follow» .
regarding hot spots for public relations. For example, we have sent a welcome letter to all students new to = - i
Monroe Pubic Schools. At four different times during the 2012/13 school year, prmmpals will contact-» s

these families to let them know they are available to help them and to find out how thmgs are gomg for‘
them. : , :

Our website needs updating and Monica Zimmerman is performing an audlt rnakmg a list of thmgs that L i

need to be changed or updated on the website. Bobb will hold training sessions for the clencal staﬁ' to
teach them how to update their school’s website. :
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An emphasis is being placed on customer service and this message was delivered to the secretanes and
administrators during their recent inservice day. Ms. Spicer suggested a different termmology may be
considered — using the term Monroe family rather than customer. :

Mr. Vergiels has redone publications using professional student pictures on them making them more.

attractive and eye-catching.

Soon to come is an “on hold” feature for our phone system. When someone is put on hold, they w111 hear s -

students talking about the wonderful events happening in our schools.

More students will be integrated on the MPACT television show This show will run for an mcreased o
amount of time, be taped at the MCISD and the number of students involved will i increase. S

The views are picking up on our Facebook page and we are seeing progress in this regard. - As for our
district website/dashboard, Bobb will figure out the appropnate access for parents.

We will continue to show off Monroe Public Schools. One way to do this will be continuing to show 'eur'_f :
presence at public events. L

Finance Committee of the Whole ' R
Mrs. Eighmey will summarize the audit in this week’s board briefs. If you have any questlons about 1t, :
please contact her.

Closed Session '
Motion by Mr. Yeo; support by Mr. VanWasshenova to convene in closed session for the purpose of =

discussing strategies connected with the negotiation of collective bargaining agreements. (Open Meetmg

Act, Section 8(c).
Vote: Motion carried by a 7-0 hand vote.

Adjournment of Closed Session and Reconvene Open Sessmn

Motion by Mr. Yeo; support by Ms. Spicer that that the closed session be adjourned and the August 28 2012 ‘;‘ %

Board Work Session be reconvened into open session.
Vote: Motion carried by a 7-0 hand vote.

Adjournment ’ :
Motion by Mr. Yeo; support by Ms. Spicer that the 5:00 p 1., August 28, 2012 Work Sess1on of the

Monroe Public Schools Board of Education be adjourned.
Vote: Motion carried by a 7-0 hand vote at 7:02 p.m.

June Knabusch-Taylor, Secretary




MONROE PUBLIC SCHOOLS BOARD OF EDUCATION
Board Meeting #15.
Tuesday, August 28, 2012
7:00 p.m.

MINUTES

Roll Call and Call to Order

Board Members Present: President Dave Vensel, Vice President Robert Yeo, Secretary June-
Knabusch-Taylor, Parliamentarian Tedd March, Trustee Aaron N. ‘Mason,
Trustee Wendy Spicer, and Trustee Larry VanWasshenova '

Board Members Absent: None

Administrators Present: Randy Monday, Julie Everly, Ryan McLeod, Katherme Elghmey, Barry

Martin
Administrators Absent: Jerry Oley, David Payne

President Vensel called the meeting to order at 7:13 p.m.

Public Commentary S
Jessica Burt spoke to the board about her recent school of choice application for her daughter whlch had

been denied. She explained her current situation and why it is necessary for her daughter to attend school | '
in the Jefferson district. The board members indicated this would be Mr. Monday $ decwlon Jessica W111 R

meet with Mr. Monday on Wednesday for further review of her application.

Keenen Tullis, Nick Kurtansky and Rami Dahbour, MHS students, addressed the board regardingkthe' labk - :
of AP classes available at Monroe High during the 2012/13 school year. Other options are available to -

the students and they will meet with Mr. Monday on Wednesday to discuss solutions for these students '

Selma Rankins commented on students presenting their case regarding AP classes. .

Public Commentary-Agenda Items Only
There was no public commentary regarding agenda items at this time.

Approval of Minutes : ‘
Motion by Mr. Yeo; support by Mr. Mason to approve the minutes of the followmg meetmgs as
submitted:

e August 14, 2012 Board Meeting #14
e August 21, 2012 Special Board Meeting

Discussion: Jeremy Chlsholm and Gary Collins’ names will be added to the August 21, 2012 Speclal: | o

Board Meeting minutes as being in attendance.

Vote: Motion carried by a 6-1 roll call vote. Ms. Spicer abstained due to the fact that she was not m': :,f o

attendance at either meeting.

Reports and Update ,
The August 6, 2012 Board Personnel Committee Minutes and the Informatlon Report — Contracted »
Coaches were received without comments. 5
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Board Policies — Second Reading :
Motion by Mr. Yeo; support by Dr. March to approve the following policies as a second reading: = -
e Section 1000 — Board Bylaws o

e Section 2000 — General School Administration R
Discussion: Section 2450 will be revised using updated administrative titles. The next step is ‘for these

sections to be sent to MASB. Once reviewed by them, they will be brought back before the board for a = |

final reading.
Vote: Motion carried by a 7-0 roll call vote.

Recall from Lavyoff

Motion by Mr. VanWasshenova; support by Mrs. Knabusch- ~Taylor to approve the recall of Trac1 erson ;) 1
Kelly Skidmore-Baltrip, and Katie Collins from the Monroe Public Schools layoff: list, to notlfy said |
teachers of this recall by official communication, and to approve the teacher contract extensmn for said "~

teachers for the 2012/13 school year effective August 28, 2012
Discussion: This will leave eight teachers remaining on lay—off
Vote: Motion carried by a 7-0 roll call vote.

Administrator Appointment A Do
Motion by Mr. Yeo; support by Mr. Mason to approve the appomtment of J. enmfer Bennett as Prmc1pa1 of c
Custer School effective immediately and place at the appropriate salary in accordance Wrth the Master*- .
Agreement.

Vote: Motion carried by a 7-0 roll call vote.

Contract Extension ;
Motion by Mr. VanWasshenova; support by Dr. March to approve the contract extensron through S
Temporary School Staff, Inc. for Robert Vergiels as the Coordinator of Commumcatlons and Public " -
Relations as recommended through June 30, 2013. e

Discussion: Both Mr. Mason and Ms. Spicer commended the administration on the 1rnprovement plan'f &

and Bobb Vergiels on clearly outlining the role of the Coordmator of Commumcatlons and Pubhc )
Relations. S :
Vote: Motion carried by a 7-0 roll call vote.

Coaching Recommendation 7
Motion by Mr. Yeo; support by Mr. Mason to approve Patrick Finnegan as a Middle School 8th grade i

Football Head Coach for the 2012/13 fall season as per the MCEA master agreement.
Discussion: Patrick has been an assistant football coach for many years.
Vote: Motion carried by a 7-0 roll call vote.

Manor Overnight In-State YMCA Camp Storer Trip

Motion by Mr. Yeo; support by Mrs. Knabusch-Taylor to approve the 5% and 6™ grade Manor Elementary‘jf i |-
trip to Jackson, Michigan YMCA - Camp Storer from September 17-19, 2012. Thls isin accordance with - ‘:

the terms of Policy IICA, Field Trips and Excursions.
Vote: Motion carried by a 7-0 roll call vote.

Student Reinstatement Request ‘
Motion by Mr. Yeo; support by Mr. Mason to approve the recommendation by the Monroc Pubhc ,

Schools Reinstatement Committee that Scott Stepp be reinstated to Monroe Public Schools — Orchard
Center High School for the 2012/13 school year. o
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Vote: Motion carried by a 7-0 roll call vote.

Baseball and Softball Fields o
Motion by Mr. Yeo; support by Dr. March to approve refurbishment of the sofiball and baseball ﬁelds at
Monroe High School. The total cost of the project is $15,430, Athletic Fund share not fo exceed $7, 700.
The remaining balance is to be paid by the baseball and softball clubs.

Discussion: Funds for this project could have been taken out of the site sinking fund. We. have ralsed a- R
lot of money over the years from the community for athletic projects like the football scoreboard and A

weight room floor. We haven’t had to use our own money in a long time.
Vote: Motion carried by a 7-0 roll call vote.

Consent Agenda — CTE Purchases R
Motion by Mr. Mason; support by Mr. Yeo that Agenda Items C. 12, C.13, C.14, C.16, C.17 and C.18 be‘

considered as a Consent Agenda, and that the consent agenda items be approved as recommended -

e (.12 — Purchase automotive technology lab equipment from SnapOn Tools for a- cost not to] :

exceed $5,720.

e (.13 — Purchase of teaching supplies, student texts and on-line services from the Center for Work o "

Ethic Development for a cost not to exceed $11,693.14.

e C.14 — Purchase of two alternative energy labs from Questech, Inc. of F armmgton Hllls for a cost:

not to exceed $6,960.

e C.16 — Purchase of machine tool lab equipment from V151on Engraving of Phoenix, Anzona for a i
cost not to exceed $14,731. R

e (.17 — Purchase of textbooks and workbooks for the Medical Terminology classes. at MHS from : f

Elsevier, Maryland Heights, MO for a cost not to exceed $8,497.81.

e C.18 - Purchase of software for the MHS Machine Tool Technology Lab from Haas Factoryr':_ il

Outlet, Flat Rock, Michigan for a cost not to exceed $9,140.

Discussion: These materials could not be purchased sooner due to the fact that we had to wait for thej S
recent approval of the Perkins Grant. In addition, after hiring a CNA teacher, discussions with the teacher = -
and Monroe County Community College had to take place to determine the proper textbooks to purchase. -
Bill Ferrara noted that a package is being put together to send to the state in order for students to receive

their CNA certification.
Vote: Motion carried by a 7-0 roll call vote.

Welding L.ab Equipment

Motion by Mr. Mason; support by Mr. Yeo to approve the purchase of welding lab eqmpment from .
Baker’s Ace Hardware, Monroe, Michigan for a cost not to exceed $12,284. Monies are to be taken from Bl S

the Perkins Grant.

Discussion: Mr. VanWasshenova requested that purchases be bid out rather than getting pncmg from a. £

catalog.
Vote: Motion carried by a 7-0 roll call vote.

Roof Shingles at the Knabusch Math and Science Center R e
Motion by Mr. Yeo; support by Mr. VanWasshenova to accept the proposal for shingle replacement at the’ﬁ :

Knabusch Math & Science Center from Wandell’s Working Crew, Monroe, Michigan, and reject all
others, for a cost not to exceed $6,250. Monies to be taken from the General Fund and the Monroe L

County ISD will be asked to reimburse Monroe Public Schools for half the cost, $3,125.
Discussion: It is our intention to split the costs on Knabusch Center building improvements w1th the ISD.
Vote: Motion carried by a 7-0 roll call vote. '
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Superintendent Comments

Over 150 of our teachers have attended the annual Technology Institute coordmated by our -
Technology Department. The topics this year centered mainly on -how best to use the. 1Pads for
teaching and data collection. '

The first day of school is Wednesday, September 5. That follows a one day teacher inservice to be |

held at Monroe County Community College. Open houses at all of our schools have been o

scheduled as well. : : o
Bus routes are now available on our website and Transfinder. They will be pubhshed 1ater in the‘
week in the Monroe Evening News. :

We are sending welcoming letters to our new families of students who have come ﬁom parochlal

year. o
Plans are moving ahead for our auction to be held September 22. We have more than 500 1tems to
be sold or auctioned off that day. S -

Planning has begun for the 150" anniversary of Monroe High.

During the week of September 17, activities will be held at all schools ’rhroughout Monroe County R
focusing on Bully Prevention. The highlight of the week will be the bully prevention eventat = |

MCCC featuring noted anti-bully expert Cary Trivanovich.

My 98.3 FM will be doing a live remote broadcast from the front entrance of Custer Elementary, ' y

School on Wednesday, September 5, the first day of school.’

MPS will be hosting Lucy West, coaching expert, who will provide training to our pnncrpals and 5

school improvement coaches for two days at Monroe County Community Coilege

Old Business
There was no old business.

New Business

Board members received a letter from a citizen regardmg pay-to-play athletics. Dr. Ray and Mr:
Cortez have both met with this parent and his issue is resolved. Dr. Ray is meeting with the =
members of the athletic committee on September 18 at which time pay-to—play athletlcs and’: SR ER

alternative funding will be discussed.

Board members also received an email from a parent questioning why open houses are scheduled e

after the start of school this year. Administrators have responded to this inquiry.

Mr. Mason suggested it may be time to start thinking about selling the land .edjeeent tothe | -

Administration Building.

Meetings with the committees for restoration of the Lincoln and Chnstlancy sites w111 be held ata A

later date.
Board members will support Mr. Monday’s decision on requests for SChOOlS‘.Of choiee.:

Dr. Barry Martin commended the staff of Monroe Public Schools on the: tremendous efforts put o
forth to implement our district’s school improvement plan. Student achievement is ‘what attracts

people to school districts and he assured the board that those issues are being addressed and major
changes are taking place. Not one of our schools was placed on the state’s Focus or Pnonty lists .

8

home schools or charter schools, school of choice, and who have moved into’ the dlstnct since last: R -
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and we don’t have schools that did not make AYP that are not title schools, so we 'afe able to -
allocate nearly a half million dollars to our schools. We can expect good thlngs this year because
of our school improvement plans. v

Adjournment
Motion by Mr. VanWasshenova; support by Mr. Yeo that the August 28, 2012, Board Meetmg #15 of the

Monroe Public Schools Board of Education be adjourned.
Vote: Motion carried by a 7-0 hand vote at 8:48 p.m.

June Knabusch-Taylor, Secretary




Board Meeting #16
September 11,2012
Item #C.2

REPORTS AND UPDATES

BOARD COMMITTEES/OTHER REPORTS

e August 15,2012 Board Physical Resource Committee Minutes '

10



MONROE PUBLIC SCHOOLS

>hysical Resource
ommittee

'Wednesday, August 15,2012 @ 4: 30 PM

Minute-s -

Present: Aaron Mason, Tedd March, Jerry Oley, Kathy Elghmey, George o Dell Kelth
Kohler

1. Current Projects

There have been issues with the MHS roof project and with the carpet and tile msta]latlon R

this summer.

e We are waiting for a final inspection from Carlisle roofing before final paymentf |

will be released to Advanced Roofing we are into liquidated damages on this - | -
project. Quality of work has not been to our standards and Jerry Oley has beenin - i
constant communication with George O’Dell and Advanced Rooﬁng, as well as -

Carlisle Roofing.

¢ Once again Victory Flooring received the bid for carpet and tile replacement and, ,
it has been a summer plagued with troubling issues from Mr. Pafford. Here are
some of the concerns expressed by Mr. Oley:

o Mr. Pafford could not provide a Bid Bond as specified in the proposal :
however, he was able to provide MPS with a check for security: whlch Mr.
Oley accepted. :

o M. Pafford provided a work schedule as per Mr. Oley s request, and then :
did not adhere to it.

o The carpeting was not on site in the District until July: Z“d or 3rd Wellv a

beyond the date expected for work to begin.
o Mr. Pafford’s company is understaffed.

o Mr. Pafford claimed there was structural damage at MMS on the 4th ﬂoor o

causing a delay in the work; upon investigation Mr Oley found ﬂ]lS to be :
false. There was no structural damage R '

11




o On August 16", Vince Castiglione will inform Mr. Pafford he is to finish -

the room at MMS, or we will contract with another company to complete o

the work.
o Mr. Oley observed Mr. Paﬂ'ord driving and parkmg his vehicle on our -
sidewalks and asked him on more than one occasion to please not park or
drive on the sidewalks. Mr. Pafford was uncooperative. o
o Mr. Oley will be sending a letter to Mr. Pafford informing him that o
Monroe Public Schools is no longer interested in domg busmess w1th th
in the future. :
o We will be applying liquidated damages for this project.

Demolition of Christiancy and Lincoln is completed. Final grade and seedmg of ’
the site will be done soon. Mr. Oley is recommendmg the temporary fence

remain in place at Lincoln until the final grade is completed sometime in

September. Total cost for the combmed demolition, mcludmg asbestos
abatement, was $431,000. :

The separate water line to the pool at Mboﬁood’ is completed.

2. Future Projects:

Operations Parkmg Lot — the area near the gas pumps is currently gravel
regulations require it be concrete. Apprommate cost $130,000. g
MHS Parking Lot — Phase 1. Reconstruction would result in 457-594 addltlonal' ’

parking spaces. Matt Cortez has looked at the preliminary plans.and given his i

approval. Would like to get RFP out sometime in Februaly or March. -

Waterloo office renovation — complete renovation (moving. the office. 1ocet10n)f T
would be approx1mate1y $100,000. - Location of the office in relation to the main .~
entrance is a security problem. Advantages to moving the office would be

complete view of the playground and a better view of the parkmg lot. ‘George
O’Dell will develop a couple of options, one being move the office, the other
being keep it in place and perhaps enhance video technology. at the entrance or
rework the entrance to the office as it is located now. v :

3. Other Project Possibilities:

MHS Pool Boiler — currently we are using the main boilers in the boiler house for
the pool. George is looking into the possibility of a stand-alone boiler for the pool
to see what kind of a cost savings it would be for the. district. The gas line'is
already in place. The new boiler would operate on the Energy Management
System.

MHS Irrigation Wells — we are currently using city Water/sewer to ungate the o

athletic fields at a substantial cost to the District: The city is not interested in

putting in a separate meter for this because of where the line comes out of the :
building and splits off for the athletic fields. Mr. Oley talked to a vendor who -~ -

recommended two wells be drilled approximately 200 feet deep. Cost would be

about $10,000-15,000 per well. While the entire cost of the project cannot come D :
from Building and Site, the installation cost can be Building and Site. The costof

12




the equipment would have to come from District funds. Mr. Oley . wﬂl put '

together a proposal to bring to the Board. 3

e Administration Building Windows — Plans were completed several ‘years ago and o
submitted to the State for approval. This project was never brought to the Board.
Energy savings with new windows would be about 30%. HVAC for 2010/11 for
the Ad Building was approximately $21,343. Estlmated cost for this pI‘O_‘]eCt is
$120,000. o

e Automatic Lights Out — DTE. George O’Dell will be meeting w1th a DTE
representative regarding on/off motion lights and will bring mformahon back to
the committee.

Meeting adjourned 6:15 PM
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Board Meeting #1‘:6‘5 | -
September 11,2012 -
Item #C.4

RATIFICATION OF THE TEAMSTER MASTERAGREEMENT A

BACKGROUND

The Master Agreement for July 1, 2012 through June 30, 2013 between the Teamsters
Local 214 Bus Drivers and the Monroe Board of Education is being - subnntted for
approval and ratification by the Board. '

RECOMMENDATION

Move to ratify the Master Agreement for July 1,2012 through June 30, 2013 between the
Teamsters Local 214 Bus Drivers and the Monroe Board of Educatlon effectwe ,
September 11, 2012.

MOTION: SUPPORT: ACTION: _

4
g

Abstain Absent »

Mrs. Knabusch-Taylor
Dr. March

Mr. Mason

Ms. Spicer

Mr. VanWasshenova
Mr. Vensel

Mr. Yeo
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- Board Meeting #16
September 11, 2012 -
Item #C.5

BOARD POLICY ADOPTION — SECTIONS 1000 AND 2000

BACKGROUND

The attached board policies (Sections 1000 and 20()0) have been brought before the Board of |

Education for first and second readings and sent to MASB for their review. These pohmes are
being recommended for final approval by the full board of education.

ENCLOSURES
Section 1000 — Board Bylaws
Section 2000 — General School Administration

RECOMMENDATION ' ‘
Move to adopt Board Policies — Sections 1000 and 2000 as “written effectlve September 11 2012 S

MOTION: SUPPORT: - v ACTION:

- Abstain  Absent

E

Aye

Mrs. Knabusch-Taylor
Mr. Mason

Dr. March

Ms. Spicer

Mr. VanWasshenova
Mr. Vensel

Mr. Yeo

|
ARRERE

|

|
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Board Meeting #16
September 11, 2012
Item #C.6 :

WASHINGTON D.C. and NEW YORK CITY
OUT OF STATE OVERNIGHT TRIP

BACKGROUND ;
Monroe Middle School Assistant Principal, Mehssa Provo would like to petition the
Board of Education for permission to escort a group of eighth- grade students to
Washington, D. C. and New York City. The group will plan to leave on Thursday, May9,
2013 and return to MMS on Sunday morning, May 12, 2013. The travel plans have been
arranged through Corporate Travel, from Dcarborn He1ghts Mi. :

No Monroe Public School funds will be used to defray the cost of this tnp The students .
will have fund raising opportunmes and there will be the poss1b1hty of scholarshlps for
students from donations.

ENCLOSURE(S)
Monroe Public Schools — Abbreviated Field Trip & Excuxsmn Check List Form along'
with the complete itinerary from Corporate Travel Service, Inc '

RECOMMENDATION
Move to approve the Monroe Middle School three day tnp to Washmgton D. C., ﬁ'om

May 9, 2013 to May 12, 2013 according to the terms of Pohcy IICA Fleld Tnps and’ o

Excursions.

MOTION: SUPPORT: __ ACTION:

Abstain  Absent

’

Ave

Mrs. Knabusch-Taylor
Dr. March

Mr. Mason

Ms. Spicer

Mr. VanWasshenova
Mr. Vensel

Mr. Yeo
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Melissa Provo

From: Cindy Flynn , R

Sent: Wednesday, September 05, 2012 9:32 AM

To: ‘Melissa Provo

Subject: RE: DC Request

Ms. Prova, _

it is with great pleasurev that | support this educational experience and approve your request'toﬁget'boafd approval, o
Thank you for making this trip a reality for our students. ' ‘

.

Cindy

From: Melissa Provo
Sent: Wednesday, September 05, 2012 7:14 AM

To: Cindy Flynn
Subject: DC Request

September 3, 2012

Dear Ms. Flynn,

The purpose of this email is to request your permission o pursue board approval for the 2013 8" Grade Class - -
Tripto Washington D.C and New York City. ‘ S e
Students will make connections between the History curriculum in eighth and ninth grades and the experiences
of the trip. Walk on guides will engage with students in in-depth conversations as we four ‘both cities. Ttistruly
an educational experience. o 7 , T
Students are required to practice maturity and develop skills to assist them later in life, such as, behaving
appropriately in public places and being responsible for their belongings. ‘ T
2013 will be our fourth annual trip for our 8" graders. Thope we have the opportunity to provide this experience-
 for the 8" grade students this year and the yearsto follow. _ C RISV

Thank you,
Melissa M. Provo

Assistant Principal
Monroe Middle School

17



Monroe Public S ciho ols
Field Trip Information Form
Date of Trip: /b(a,lgl g ’/Q 2-0/5 , :
Grade/Team/ Organization Making Request: g% W 624& ﬂ/( M6 , B
Destination: iMj’LSAl?jhﬁ b (3 CE’ A{p mek [17‘,& o

Address:

City: Stater - Zip:
Mezns of Transporation: Mptor CO&&Z‘

Number of Students and Adults Involved:
Exact Load'mg Location; M MS - 50% M&%Jﬂﬁ'k)ﬂ \S'IL
Estimated Time of Departure: J 30 dem o
‘Betimated Time ofDepartu::e from Destination:_ &: OOp P Mﬂ»gt “ ;DB
ExpectedT;meofAnwafr T30 e MMS e

Purpose of Trip:

Faculty Suga'vmor: L

Substitute(s) needed: Yes No (This does not securethe 'subs'tifute} g f .
Principal’s Signature: —C/[/"’k/vé ' ﬁ/@ﬂ) Date:_ 0[ - le [2/
_iApproveci Denied ‘
Assistant Superintendent’s Signature: @ " ‘, J Date: ?/6'/ A
_1_ Approved ‘ Derded
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MONROE PUBLIC SCHOOLS

ABBREVIATED
FIELD TRIP & EXCURSION CHECK LIST FORM

Complete details of this field trip can be obtained from the Assistant
Superintendents of Secondary and/or Elementary Curriculum. All details are'in =
compliance with Board Policy IICA. IR

FIELD TRIP DESCRIPTION:

Destination and Description of Trip:

This trip is the annual 8% Grade MMS Class Trip. This trip is aligned with the. - :

8th and 9% grade history curricalum. We will be visiting the 'Flight91 Memorlalm o

Shanksville Pennsylvania, the city of Washington D;C., andspendmg our ﬁhal_aﬁérf o

Noon in New York City. This last stop onthe tripisa 1ii1king'piece'betweeﬁ gth and ‘

9th Grade history curriculum and the theme of mdustrlahsm and nmmgratlon o

Monroe Middle School
School(s):
TBA
Chaperones:
Motorcoach
Method of Transportation: - . . [ENTECIITOE ) 2
06 09 2013 : -~ 500AM
Date of Departure: / / Time of Departure:. -
3 . : ,
If overnight, number of nights: : . L e
S5 12 2013 700AM
Date of Return: / / Time of Return: - L

Between 100-200
Number of Students Participating:
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Number of Staff Supervising:

Number of Other Adults Assisting:

Number of School Days Student will be Attending Trip:
549.00 619. 00

Cost Per Child: Cost Per Chaperone:
Monroe Public Schools Funds Being Used to Pay for:

Students:  Yes U - No x4 -
Chaperones: Yes U . No xU

Included in this field trip request packet are.copies of the following:

O Fun compliance with Board of Educaﬁon Policy IICA ~ Field Tnps &
Excursions Forms

Signed parent permission forms for each student participant (IICA - FI)
Field Trip Permission Forms (F-II) .

Compliance with Educational Academic Field Trip regulations - .
Standard Practice Bulletin I-11 ’
Written request to appropriate building principal f

Written description of field trip to parents

Written approval by building principal -

Detailed itinerary (Out of country trips may not have detailed itinerary unil 30 days p‘;fior‘t(.) trip)
List of approved chaperones

Identification of funding sources

Signed private vehicle use (for transporting students - EEAE-F—B)
Description of arrangements made for students with fmancxal hardshlp

All necessary signed contracts/ agreements with partlapaﬁng travel -
agents

Emergency telephone numbers for all participants

Description of this trip and congruency with course curriculum -
Emergency Contingency Plan included, if method of transportation is
flying. o
Turn in Criminal History forms, on non-staff chaperones fo the
Superintendents Office prior to any deposits being made to any ttavel

agent

O OO0 OOoOoOooooboono aoagd

Updated:  09/12/06
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MONROE PUBLIC SCHOOLS
FIELD TRIP CHECK LIST

Complete the following check list before submitting a formal request to the Board of Education for
approval of overnight, out-of-state (except Cedar Point, Toledo, and vicinity) or out—of—country field mps
Follow the timelines as outlined in Board Policy IICA. ,

XL written request to appropriate principal
] written approval by such principal and the superintendent or his/her designee
X written parent permission form (HCA-F1/Board Policy Manual) '

X Completion of curriculum alignment form:
All field trips should be designed to enhance the alrnculum standards and
benchmarks. List below a brief description of activities, lessons, proj jects, etc.”
leading up to, during, and following this field trip. v
Pre-trip lessons: All of the lessons in the 8% grade History curr1culu1n are ahgned .

with the trip. Students learn about the creationof the,government' and the first

One hundred years of our history. The New York p‘c‘)rtion of thetrlp ékposéé

To the first area of study in 9% grade US History, hldustnahsmand Imrmgra’aon |

How this trip will engage students in activities congruent to our content standards
during this trip: Students will see all of the war and premdenﬁal monuments they

will also see founding documents and memoria]s to wars in our eaﬂ'y Iustory.

Follow-up classroom lessons: Students will present their trip to fellowdassmafgs v

noting areas where the curriculum linked with what théy have s‘tadiedﬂﬁs year.

XD Contract(s) with agent(s) making travel/ accommodaﬂoharrangements* ’
XO Detailed Itinerary
XD Funding sources

TBAD Chaperones
X Arrangements made for students with financial hardship

N / A & private vehicle(s) used, Form EEAE-F-3 (Board Policy Manual) ét’;ached.' .
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23420 Fard Rd. -+ Dearborn Heights, M) 48127-4454
© Phone (313) 565-8888 -+ Fax (313) 565-3621 " -

August 8, 2012

Monroe Middle School
Ms. Melissa Provo

503 Washington
Monroe, M! 48161

RE: Overnight Motorcoach Tour Agreement
Dear Ms. Provo,

Thank you for selecting an educational tour from Corporate Travel Service. We:are,grateful,you S
have allowed Corporate Travel Service, a Michigan based company, members of NTA {National
Tour Association) and SYTA {Student Youth Travel Association) the opportunity to operate your:
planned student tour. Our-entire staff will serve youin a caring-and professional manner. With
over 40 years of providing Educational TourExcellence, we will strive to nerit yourtrust. -

“The information befow serves as the final agreement-for yourtourto-Washington, D.Cc & New
York City. : .

Dates of Travel: ‘May 9-12, 2013
Tour Cost: Quad Triple Double Single
4549.00 $569.00 $619.00 $758.00

All rates are based ona minimum of {144) paying passengers. If your group falls below the minimum
number a charge of $ 242.76 will be assessed for each empty seat. Ratesare subjet_:t*tofchange; R

School Supplement: You have chosenthe-checked .aptiﬁn below:

___Above tour costs reflecta school supplement of $10.00 per person. These monies will be used to
cover unpaid student occupancy differences and school incidental expenses.su:h'.as =shirts, teacher
substitutes, etc. Most schoals elect to take this optionto coverforced {not elected on the reservation .
form by the participant) triple.or double occupancy due to the final number of boy and girl students not
dividing evenly into quad occupancy. Any balance of monies collected and not needed to cover tri‘p‘[es
and doubles wil! be returned to the school afterthe trip is paid in fullto Corporate Travel o

Motorcoaches Reserved: 4 (56) passenger deluxe motor coac;hes

Inclusions: *Round trip deluxe motorcoach i:rdnspartatiqn :

*Two nights accommodations at the J:‘mbas'syfsﬁités; Asbburn; VA
*Two full American breakfasts atthe hotel s
*Two Junch cash allowances of $5.00 each
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*One boxed lunch

“*QOne dinner.at the Old Country Buffet

~*One dinner cash allowance of 510.00 -

*One dinner.DJ evening cruise aboard the Spirit of New York
*Stop en-route— Flight 93 ‘Memorial/Shanksville

*One % day tour of Washington, D.C.-with licensed: step-an guide

guide
*Ford Theatre admission — pendmg confirmation: oj tickets
*Eour-Hour sightseeing tour of New York Cfty with ltcensed sfep-an gu:de o
Suggested: Upper.-& Midtown Manhattan

-« Central Park
‘Rockefeller Center o
NBC Today Show Studio (outslde only)
St. Patrick’s’ Cathedral ‘
5™ Avenue - .
“Theater District & Times Square
Requested ‘911 Memorial -

o W6 e @

*Wreath for presentation at Arlmgton— school to: obtain appamtment
*Security each evening —10:00 p.m.—4:00: a.m., one secunty guurd per
each motorcoach

*Services of one Corporate Travel escortbegmnmg and endmg at Manrae
Middle School

*Gratuities to step on guide-and motorcoach dnver v
*24-Hour Emergency numberprowded to all parttcrpants an tour (wnstbund). o

*Qvernight tour pricesare per person according to room type: and are determined wvth final momlng listfrom ;
school: -a“Single” room is one:person ina room with one bed,a “Double” is two persons in a room. w1th two ‘
beds, a “Triple” is three persons in‘a room with two beds, 2 “Quad” is four persons ina-room with two beds.
There isanadditional feefor rollaway beds in any room type. Rollaway beds.are subject to availability. '

Your tour prices fisted above do include an escort.

*Escorts: .Our escort will meet the group atthe schoal: pickup point and remain: with them untll the tour
returns. By signing this agreement you agree that the sole responsibilify-of the tour escort isto -
accompany your school and coordinate details of the itinerary with the suppliers atthe destination, . g
confirming arrival and departure times. The escart-acts solelyasa laison betwaen the group and-the v
various sttractions and suppliers at the destination to-ensure as sm ooth a travel expenence as pcss:ble
The escort will assist with: -arrival and departure procedures at each attraction and destination;, -
monitoring the service quality of’ the tour, and in the event of -an emergency, coordlnatmg appropnate
action including seeking instruction from the main office. By s:gmng‘thxs agreement you agree that the:
tour escort is not a chaperone and is not in any way responsible for ensunngthe health or safety of anv

individua! traveler onthis tour.

' Complimentary Tours: Corporate Travel will provide {1) comphmentary tour for every (15) paying -
passengers, {16th) passenger’:ravels atno cost. Complimentary tour is: based :
on.double occupancy with (2} passengers sharing’ the room. Those electmg

single occupancy will be charged addmonal

Payment Schedule: Motorcoach Deposit: $1ao.oo per - motorcoach required :mmedlately ta begm o
securing reservations. Please know that proposed mclus:ans are subject to
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Rooming List:

Reservation Forms:

Form of Payment:

Online Reservations:

Cancellation Poljcy:

From date of depositto 90 days prior to departure S 525.00 perseot Admmtstratlve Fee
From.89 to 60 days priorto departure ' , ..550.00 penalty perseat

From:59 to45 days prior to departure ' : $150.00 penalty per seat
Cancellations received after March 25, 2013....ccirerrensecasas NoRefund. = :

_availability at the time we receive yaur deposit. If an inclusion is not
available, we will suggest suitable alternatives. :

First Payment:™* '$150.00 per person; due on or before 10/10/12
2nd Payment: 5$150.00 per person due on or before 11/12/12
“Third-Payment: $150 00 per.person due on or before 1/17/13
Rooming List: = Due March B8,2013

Final Payment: Due on or before 3/18/13

Rooming list is due in our office no later than March 8,2013. Itis: your
responsibility to dearly note.any special requests and/or requirements on the. -
rooming list, e.g.: smoking/non-smoking rooms, low. salt kosher, moblllty
impaired, adjoining room request, special room arrangements for your group. -
In order-io insure a-smooth check in, schools traveimg with-more th:m one S
maotorcoach shouldsubmftthelr rooming fist divided. by motorcoach. .
‘Please be aware that your requestsand-the hotel’s other guests overlapping

stays may preclude the hotel, or other stippliers, from being able to honor aII of'

your requests. Special arrangements cannotbe guaranteed

‘Must be completed and submitted with first péymént lnCémplete formswill
be returned hack and reservation will not.be confirmed until complete
information is re-submitted back to our-office.

NOTE: Everyone:traveling must ﬂll -outa reservafmn fann mcludmgstudents, : o
teachem, staff, parents and camphmentary passengers '

“*Final/Late Payments: We are unableto accept personal checks in our-offi ce el

after March 18,2013, Wewill accept cash, school che:ks, bank checksand -
‘money ardetsonly. ‘Payments must be, prompt in order for us to meet
obligations with our:suppliers. Late payments may result in spacebemg L
cancelled and cancellatmn fees being assessed. Payments received after fi na] =
due date wﬂl incur a $20.00 fate fee : : :

Checks-mude payable to Corparatevael Service: and mailed. d' rectly"to
Corporate Travel with appropriate reservation forms by the  first. scﬁeduled A»
payment deadline. There.is a4 $25.00 bank fee for all returned checks. Note In -

order toaccurately identify payments, _please. markthe name of thestudent on K

each check. ‘NOTE: With this option; all fundrasmg monies must-be.
submitted to’ Corporate Travel with a list of pamupants, and the amount to
‘be applied totheiraccount no: {aterthan'90days pnor to departure

Online booking is avmlable foryour. schaol
www: educatlonultoursbycts.com “Trip #9951 Group #1944

All cancellations must be received in writing. Penalties will be per -the fax or
postmark date.
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Special Request: In the 2012-2013 school season, we are requesting a cell:phone number for
the head chaperone. This will be given to the motor coach company as well
as an “on call”-Corporate Trave! staff member allowing an open fine of
_communication onthe day of departure. Cell phone
number;

Cancellation Insurance: Travel Insurance is optlonal but highly recommended. The cost varies. w1th the.
price of the trip and age of the traveler. Insurance covers’ many aspects of
travel, including trip-canceliation-and medical coverage. It mustbe purchased
within 14 days of depositing orn your trip to getthe best coverage Pleasecall =
“Travel Guard International, toll free: at1-877- 248-8997 to purchase. lee the . .
-operator ID #23611545, Ask for the policy thh “Cancel for Any Reason

coverage.

Devigting Passengers: In orderto msurethe safety of ; passengers and:a quality tourmg expenence, TR v
deviating passengers are prohibited. Alltravel must be as a group viatheair -
.and motorcoach arrangements made by Corporate Travel Service. We.cannot
be responsible for persons Joliowing in a car: ‘or meeting the group-at the

destination.

Final Documents: Final documents are. generally ready {2) weeks ‘prior 1o tnp departure date andv
will be released tothe group when account is in good standmg SRR

“Thank you for booking with Corporate = Travel Service, Inc. - Please sign-and date below to: acknawledge yaur
approval of the above terms,.conditions, -andin clusmns Retum acopy of this s:gned contract by August 22

2012 to-hold confirmed spuce.

Carporate Travel Representative: ' ‘ Group. Lea_d'erZ !‘ eacher:
Dawn Kubala : “Ms.‘Melissa Provo
Educational Tour Consuftant ‘Monroe‘Middle Schaool

Date: August 8,2012  Dater_ /12

-cc: Ops File
Educational Tour Consultant
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SAMPLE
ITINERARY L
WASHINGTON D.C. EDUCATIONAL MOTORCOACH TOUR

MONROE MIDDLE SCHOOL
May9-12, 2013

Busses#1,2,3,4
MAY 9, 13 (THURSDAY) {L,D)
05:30 am. Motor coaches reports for boarding at Monroe Middle School, |
503 Washington, Monroe, Mi. : o :
06:00 a.m. Depart school and drive to Washington, DC.
Stop in Shanksville for Flight 93 Memorial
‘Lunch included in route at a fast food vplacé,»using your cash aliowance' :
of $7.00 per person. ‘ S :
05:30 pm.  Dinner included at Old Country Buffet in Gaithersburg, MD.
67:00 p.m.  Depart for Washington DC
08:00 p.m. Drive ‘by Jefferson, Air-Force, Memorials and stop at the Kennedy Centér o
for an over view of DC. : . ' g
09:30 p.m. Depart for the hotel
10:00 p.m.  Check in time at the hotel

May 10,13 (FRipaY) (B,1,D)

06:30 a.m.

07:30 a.m.
09:00 a.m.

10:00 a.m.
10:30a.m.

12:30 p.m.

Breakfast included ‘fu“ American at Hotel.

Depart hotel for Washington D.C.. -~
Arrival time at the White House (Photo stop)

Depart for Ford's Theatre
Ford’s Theatre “Day Visitation”

Depart for lunch
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0130 p.m.

04:00 p.m.

05:00 p.m.

05:30 p.m.

06:30-09:30

10:00 p.m.

Lunch included cash aliowance of $7.00 at the Ovld 'Posr Office Food -

-Court.

Arrive at the Capitol Visitor Center timeto go through ‘secur‘ity

Arrive at Natural History Museum. Also time to see Air and Space L
Museum. Students spend time according to their interests atthe -
Smithsonian Museums. Rest of the afternoon at the Smithsonian .
Museums of choice. SRR

Depart for dinner

Dinner included cash aflowance at Smithsonian

Begin your illuminated tour of Monuments, including lwo jima, Jefférsonl, ‘
Lincoln, Vietnam, Korean, and F.D.R. Memorials. R :

Return to the Hotel.

May 11, 13 (Saturday) (8,1, D)

06:30 a.m.
07:30 a.m.

07:45 a.m.
08:30 a.m.

10:00 a.m.

02:15 p.m.

06:30 p.m.

08:00 p.m.

Breakfast inciuded full American at the hqtél.

Check out time at'the hoté{,' please bring »yDUrflu,gga_ge:to the -
motorcoaches. : '

Departure time for Ariington Cemetery.

Meet your local guides on arrival at ;Ar{ingtbn fNat_iona!vCemgtéry" e
Depart Arlington for New York City |

McGill’s Lunch included (Boxedv‘lum::h in -routé)

Arrival time in New York City, meet your local step-on ,gu’ide's‘f‘for yourfour
hour tour . o I

Dinner The Spirit of New Jersey
Depart New York City, return to your school.

Rest stops made enroute.

May 12, 13 (Sunday)

07:30 a.m.

(B,L,D)

Arrival time at Monroe Middle School.

indicates included meals: breakfast, lunchand dinner. -
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To Book Online: WWw.edutation'aIfo‘ursbycts"_.c'omv ‘ "l“i:'ip-'Céyr‘le:SQSl Group ,Co&e: 1944 i

, PASSENGER RESERVATION FORM S
Monroe Middle School — Washington, D.C. & New York City - May 9-12, 2013
{This form must be campl:ted,aﬁd signed ond rgturned along with.deposit to secure reservation) TR

Tour Prices {per personi) _ Student Rate: $549.00 ‘Per Person 7 R T
AdultRates  Double Occupancy: $619.00 PerPerson __Single Occupancy: $759.00 Per Person__ RIS

{Please check one)

Passenger Full Name: » , _ Adult Signature required below.
You are a: Male Female Birthdate: (Required) ______.7/_ Y I T
Address: ‘ Phone: Home . ‘Work/Cell

City: State: - , C Zipt

parent Email Address (required):

- . I ;fvEmai‘I,.'TaBervse'd?farRgpﬁinderg‘only!ii
tial Deposkt must be received by October 11, 2012 ~ Reservations First Come/First Served- Lo
please include the traveler’s name on the merno line of all.checks.” "

“To Reserve Your Seat, In
Cash, check or money order is ‘accepted. To Insure proper credit

Deposit Schedule , ‘Cancellation Policy
_I:Itial Deposit of $150.00 due on October 11, 2013 | From date of deposit untiIFebruarys,:ls- $25-00 admimstrativefee
2 :ayment of $150.00 due on November 12,2012 | from February 5-March 9,2013 -$50.00 perialty per person
3™ payment of $150.00 due onlanuary 17,2013 . 'pmfm March: J-Wﬁi’ch 25, 2013 - '$150,00 penalty. j:iei' .pef'soh
Final Payment due on March 18, 20;3 i ;Cance{Iaiiotis received after:March 25’2013,"0“5‘”““)‘,:: ,

*Final payment based on rooming list submitted by school. Personal tchecksnotaccepted after: March18, 2013,

Make Checks Payable to: Corporate Travel Service : T -

Return This Form With Deposit To Corporate Travel Sefvice, 23420 Ford Rd. Dearborn Heights, MI 48127 {313) 565-8888 ext 122 -
$20,00 Late Fee Applied-to All Late Payments -Payments can only be made online if the passenger’s initial deposit was made orline - -

Corporate Travel accepts Mastercard or VISAfar FULL PAYMENT onfy: CCf: -~ _Expiration T R O
: Date: / ¥l . v
Cardholder's Signature: Three Digit Security Code-from back of card:__ e
Canceliation Insurance informatior: Travel/cancellation insurance is optianal, but highly recarnmended; "The cost varies with the: price of ‘the-tfip-arid dge of the
traveler. Insurance covers-many aspects. of travel, including trip gancelistion-and medicsl coverage. ft-must be purchased within-14 days of yaur trip-deposit toget: .
the best caverage. Please call Travel Guard, toll free at 1-877-248-8992 1o purchase, or-visit www-travelguard.com. Givethe operator ID #23611545. Ask for “Cancel .

For Any Reason” policy. ) LT 4 S
Liabliity: Corporate Travel Service, inc., fts employees, shareholders, officers and directors {collectively “CTs") does notownor operate any entlty whith isto or does:
provide goods or setvices for your trip, including, for example, Indging facifities, ‘transportation companies, . local ‘grounid operators, -including, without limitation,
various entities which may utilize the CTS name,.guldes, Siglitseeing companies, entetatnment, oot or drink service providers, equipment suppliers; et As'a result;
CTS is not responsible for any negligent or willful act or fallure to-dct of any persor or entity. In‘addition, C15 is not. responsibie for any negligent ur'wllb‘ulbct_dffdilure‘_
t0 aict of any person or entity it does not awn or tantrol, nor for any act or inaction of any other third party not under its control: Withaut limitutions CT3:is nat liable:
for ony direct, indirect, consequential, or incidental damage, injury, death, loss, actident, delay, irconvenience or irmegularity of any kind which may he oceasiohed by -
reason of any act or omission beyond ts control, including, without jimitatich any willful or negligent act, failure to act; breach of tontract or viclation of ocal law or
regulation of any third perty such.as an.diriine, troin, hotel, bus, tax,, van, local ground hamdler or guitle,- whether or not It uses'the CTS ndme, finaneial default or -
insolvency of any supphier which is to, or does supply any goods or services for this trip. Similarly, CTS is not responsibile foi any loss, injury, death or inconvenierice die.”
to delay or ch in schedule, overboaking of dee dertion, default of any third party, attacks by animats, injury o dedth whille.on dctivities sponsored bylodging’
facilities or by ather third parties, sickness, the luck of uppropriate medical core,-evacuation to somie, If hecessary, wedther, strikes, acts of Gad or govemmentam o
terrorism, or the threot theredf, force mojeure, war, guarantine, epidemics, or the threat thereof, criminal aetivity, or-uny-other cause beyond Jts eantrol, Should any
named guest speaker, host, artist, or ether personality be unableto participate in this event,-every effort will be mdde to secure.a substitute. Regordless of the' . -
participation of soid personality the tour will proceed s scheduled on the dates Jisted. By signing this form to.participate i this tour, you agree that theterms ofthe ="
cancellation penatty will be binding upon you régardiess af whether any nomed ;peuker; host, artist, or other personality Is ableto pqrﬁcipdfe. Prices bosedgn.g-: S

miniraum number of participants per motor coach. ' Price subject to change. o ; . o e
Terms and Conditions: Photography: Corporatz Travel Service may f : 7 it and participant grants Corporate Trovel:
Service express permission to do so and for Corporate Travel Service to-use such for promotional or cofmmercial use: Unused Services: There Is no (ight.tdfa refund for.
any unused services. Baggmge: Baggage is at owner’s risk throughout the tour. “The right is reserved to gher of cancel the ftinerary, at LCorporate Travel Service's sole
discretion, as it may deem necessary.or advisable. Participation: Corpordte Travel Service reservesthe sight to decline to decept or retain any participaiit.ori gny of Its -
tours I, in its sole discretion, it deems accepting or retaining any such parlicipant as being detrimentai to'the tour. -Inthe ‘event dny participant IS removed from d trip,
Corporate Trave! Service's only obligation Is to refund to that person that portion of the payment alfocable to unused services: Binding Arbitration: ‘Any :ontrovzmy
or claim arising out of or relating in ary way to these Terms and Conditions or any other informdtion relating jn.any way to the trip, or to the irip iself, sholl be settled
solely ond exclusively by binding arbitration in Deorborn-Heights, Michigan in’ Biccordance With the commercigl rules of the American Arbitrotion: Associttion then
existent. Substantive (but not protedural) Michigan low shall apply In any‘such drbitration. - The arbitrator-and not eny federal, state, of {ocal court or agency shal
have exclusive authorlty to resolve any dispute rejating to the interpretation, hlé contiact. Including but

applicabllity, enfnmgabﬂ?ty, conscionabllity, or fbrmaﬁqn ‘of this cont
not limited to any cloim that all or any part of this contract i void or voldable. “*Please retain-a copy of this form for y‘g:urpgrsonal' re‘;crds* : T
ability, tarmis and conditions. Should |:wish o

| have read and accept the conditions regarding payment schedule, :anée%latiqn penaltias, pricing, iial
purchase optional insurance, | understand that it is my responsibility to contact Travel Guard. -

Signature

“Dote
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MONROE MIDDLE SCHOOL
FIELD TRIP REQUEST

All requests for any field trip must be submitted to the Principal AT LEAST 15
SCHOOL DAYS BEFORE THE DATE OF THE TRIP. , v

Building Policy: Field trips should be Acadexmc 1in nature, ’ued 10 content standard and
include follow-up activities. -

Date of trip: MM?* (R, 20/3

Date of request: _M &, 20/

Grade or organization maling request: S ?badl, [/u%)
oo o Dlata ot s B

Destination:

Address:

Phone Number of Destination:

f. | - Jd T /
Esﬁmatedreturnt'mle: ' 7 f‘l/m - 7776(,//3/&0 3

Substitute needed: S[ yes TR0

incipal’s signature: @/\/V\JM/){ %\,ﬁ’)\/

Princ
2; approved denied

Reason for denial:

29.



This form must be completed and appropriately routed in orderto secure ‘substitutes for puz;poses othsr than
illness, business leave, or attending conferences. ‘Requests must be received 10:days madvanceto ensure
proper consideration.  Due to a shortage of substitutes, there will be 2 Timit -of twelve (12) such :

substitutes allowed on any one day. v , v
Principal/Administrator Making Request: VY MA " /:'Z(//M//(/ U
Date of Request: ___&,Qf 5' QO /:2 » ' o

Reason for Request: Zﬂi QAW GWM

] Approved School Busmess [] Extra Help l:] Meeting -

Account Number(s) to be Charged: o . ; MNP B

Date(s) Substitute Needed: \m&(/{ Q ﬁ/ Mﬂ( 7 ZV” QOB
am P Egﬁ])ay

- Substitute Requested for: U/‘D # /D é L é;.

Name:

787

Please use a separate sheet for. addttwnal names.

I'4

Signatures: '
Principal: Wﬂ, JILW | , @va‘?d DDemed

Please forward to the apprnpnate cumculum dzrector when campleted
DApproved DDemed

Curriculum Director:

A limit of 12 substitutes per day will be maintained unless apeaﬁc,PRE—APPROVAL is obtamed;_ -
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SEp-iG-2011 FRI 06:30 A
Form 11ICA-F2
‘Revised:: Mnrch 29, 1990 v

‘Monroe Public Schools
Field Tip Permission Form

School: %Wﬁ WZ& . )J&%/O{)/

v ortip_ P ay D= Lo, DHLZ |
Departure Tire: 5:0% B2

Rotun Time: 7~ 00 ATY]

Group/Class Taking Trip: __ 8 1= _ Grawéé CZW 772:,0
Destination: WW 0.0, / A }/& B

# This form serves as the dlstv.mt’s ofﬁcxal notification for the pmsrrt(s)/guardlan of sLudents e
involved and, by signing, acknowledges the fact that the: student’s parent(s)/guardian BppTOVES’ of
their child taling said trip. This Form must be completed and swned ‘before any studcnt-mll be
allowed to travel -with the group. : SR

Student’s Name: o B 7 — Gf?‘#dfi-f;

Teacher:

Address:

Telephone # (Home): ___ Telephone # (Emergency):

Insurance Co.:

Name of Policy Holder:

Contract #:

Parental Acknowledement:

[/We hereby give sonsent to allow our child to male this tnp and farther consmt for any ncccssary o
emergency medical treatment and/or admnssmn to any hospital for m)’four Chlld -

Signatures:

vDaJ;e_:‘_v",f‘.

Parent(s)/Guardian

% Return to Your Child’s Classroom Teadfler




Form HCA-F1
Be\jised: -Hebruary 20,2002

- Monroe Public Schools '
PARENTAL PERMISSION FORM
{Out-of-State/ Ovemight/Out-of—Counml Travel)

EXPLANATION AND DATES; - : G

Departure Date/Day W?ﬂ/(j q //Q I3 - Return Date/Day %{A/ /cQ ﬂ.ﬁ / 3 v
ofr% 0. C. //WC’.

State MM,__CONJW agﬂ _ (daily itinerary must be ;gzached) AR Ry

The P”"Pose of this trip is Enrich ML 8% ana C?’ z Q/? a’% the group 5ponsonngb 5

the trip is ‘7%5; .

This form serves as the district’s official no'aﬁcatxon for the parents of" smdents mvo[ved and., by swum

A group of students and adulf chaperones are p]anmng atfrip to: City LJ a-ﬂ

acknowledges the fact thaithe student’s parents approve of their child taking smdmp Th1s form must be mgned
and returned before any student will be allowed to travel with the group
Please fill in.the information requested below as thoroughly and completely a8 posmble

GENERAL INFORMATION:

Student’s Name '  _ Grade______ DOB.__

Address - . . Phone '

Parent/Guardian Name(s) Emergency Phone

MEDICAL INFORMATION _ . ,

Family Doctor . , v _ __ Phone_

Last Tetanus Shot ___ : Allergles f any) ' o

Current medication (if any) | Recent Lllness or survenes (thhm past six. months)
Other pertinent information

Your.child will be in the care of (staff member name")

S/he has your permission to seek emergency medical care fof?your child as needed. |
INSURANCE INFORMATION: o
Insurance Company ___ v v ' - Contract No.

Name of Policy holder 3 A Policy Number: ____
MEDICAL ACKNOWLEDGMENT: '

I/we hereby give consent for emergency medical treaiment and/or admission, 2s necessary, o any hospital for

my/our child. .
SIGNATURES: | - . e
Signed before me this . day of :
' 20
, Notary Public
(Parent(s)/Guardian(s) , My cornmission expires
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Board Meeting #16
September 11, 2012
Item #C.11

ADJOURNMENT

RECOMMENDATION .
Move to adjourn the September 11, 2012 Board Meeting #16.

HAND VOTE

MOTION: SUPPORT: . ACTION: _

TIME:
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